Board Package: Sample Personal Referral Letter 

Date

Board of Directors

New York Cooperative Corporation

New York, NY

Dear Members of the Board:

I am pleased to offer my strong support of the application of Ms. Buyer to become a shareholder and neighbor at ________Street.

I have known Ms. Buyer since his days as a Harvard undergraduate and have admired his perseverance and success in building his career as a film editor. She has a high moral sense and is fiscally responsible. In addition, she is trustworthy, socially engaging and takes a sincere interest in the needs of others.  Ms. Buyer’s father, with whom I worked when I was a senior executive at          Bank, has built a substantial merger and acquisition corporation.

Over the past 20+ years as a Managing Director at __________and then at ___________, where I was Chairman of the Board and currently serve as a member of the Board of Directors), I have had occasion to meet many young people. I can assure you that in matters of both character and financial responsibility, Ms. Buyer is among the finest. She has my strong recommendation to you and your colleagues.

Sincerely,

