 Board Package: Sample Personal Referral Letter 

Date

Board of Directors

New York Cooperative Corporation

New York, NY

Dear Board Members:

It is with great enthusiasm that I recommend Ms. Buyer as a cooperative member to purchase an apartment at ___________Street.

She and my daughter met as classmates at Harvard and have remained close friends for nearly ten years. Over the ten-year period, I have seen her grow from a young adult to an individual mature beyond her years. She has spent many holidays and other family and social gatherings in our home, and she is truly an individual of integrity, outstanding character and intelligence. Her generosity, thoughtfulness and consideration of others exceeds expectation.

If I lived at ___________Street, she would be exactly the type of neighbor I would want. I am proud to know and as you get to know her, I am certain that you will feel the same way.  She will be a stellar neighbor.

Please do not hesitate to contact me if I can provide you with any further information.

Best regards,

