September 2, 2009
Landlord's Name
Landlord's Address
Landlord's CSZ
Dear Salutation:

Purchaser(s) Name is/are negotiating to purchase an apartment through our firm.  Reference letters are required by the Board of Directors of the building and these letters must be received before the board will act upon the application.   

We are advised that this applicant resides at Purchaser's Current Address.  We would appreciate a reply in writing regarding your experience with Purchaser(s) Name.  It is, of course, understood that any information you provide will be treated with complete discretion. 

Kindly address your reply to my attention.

Thank you in advance for your prompt attention to this matter.

Sincerely,

Agent's Name
Enclosure

initials
