 Board Package: Sample Financial Referral Letter 

Date

Board of Directors

New York Cooperative Corporation

New York, NY

Dear Board of Directors:

It is a pleasure to recommend Mr. Buyer as a prospective resident of your coop. I have known Mr. Buyer and have managed his money, for almost seven years, and I can, without reservation, commend him to you as an outstanding young man of high moral standing and personal integrity. He is first class in every way, evincing dignity, generosity, extraordinary sincerity and a serious sense of responsibility. He demonstrates concerns beyond himself and is highly respected by his peers and associates. I am sure Mr. Buyer will be a credit to your building.

In addition, his parents are leading members of our community. His father is President and co-owner of Companies, the largest merger and acquisition firm for private business in the U.S. and his mother is an internationally known dancer.

Please do not hesitate to contact me for further support for Mr. Buyer’s application. 

Sincerely,

Senior Vice President, Investments

