September 1, 2009
CPA's Name
CPA's Firm Name
CPA's Address
CPA's CSZ
Dear Salutation:

Purchaser(s) Name is/are negotiating to purchase an apartment through our firm.  Financial references are required by the Board of Directors of the building and must be received before the board will act upon the application.   

The Board of Directors of this cooperative specifically require a complete statement of assets and liabilities (net worth statement) with regard to Purchaser(s) Name.

We would appreciate you providing this information at your earliest convenience. Please address your response to my attention.

It is, of course, understood that any information you give us will be used discreetly. 

Thank you in advance for your prompt attention to this matter.

Sincerely,

Agent's Name
initials
